Euroports CoachDesk - Coaching Request Approval Form
All fields are mandatory to fill in
	Participant (Requester)
	Name: [Employee Name] Position: [Employee Position] Department: [Employee Department] Organizational Unit: [Employee Organizational Unit]
	Employee

	Manager:
	Name and Position
	Employee

	HR BP/HR Manager
	Name
	Employee

	Requested Coaching Package
	Onboarding (1 hour)
Deep Dive (8 hours)
Extension (3 hours)
Tailor-Made (hours TBC)
	Employee

	Need and Motivation:

	· Describe the need for training: [Description]
· Explain why this training is necessary: [Motivation]

	Employee

	Assessment by Manager:
	· Does this training align with company goals? [Yes/No]
· How does this training contribute to the employee's development? [Description]
	Manager

	HR Assessment
	· Relevance: [Assess the relevance of the training]
· Budget: [Check if there is available budget]

	HR

	Purchase Order
	
	HR 



For Approval*:
Date of Approval: [Date of Approval]
	



Manager
	



Local HR BP/HR Manager
	



Participant


*Without the signatures of all parties, this application cannot be accepted
